
 
 

  

 

 

DIPLOMA EXAMINATION —  

DECEMBER, 2020. 

DTP Operator 

WINDOWS AND MS WORD 

Time : 3 hours Maximum marks : 75 

SECTION A — (20  1 = 20 marks) 

Answer ALL the questions. 

Multiple Choice Questions 

1. Classification of computers 

 (a) Personal computer 

 (b) Super computer 

 (c) Micro computer 

 (d) All of the above 
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2. Which one is not a input device? 

 (a) Keyboard  (b) Scanner 

 (c) Optical Mouse (d) Printer 

 

 

 

3. The fourth generation computer use 

 (a) Vacuum Tube (b) SSI 

 (c) Integrated circuits (d) LSI. 

 

 

 

 SSI

 LSI.

4. Which one is not a Software? 

 (a) Tally   (b) Ms-Office 

 (c) RAM   (d) Java 

 

 Ms-Office
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 RAM   Java

5. INK JET printer printing speed in around 

 (a) 100 cps  (b) 120 cps 

 (c) 110 cps  (d) 160 cps. 

 

  100 cps   120 cps 

  110 cps   160 cps. 

6. The basic components of a computer 

 (a) CPU   (b) Mother Board 

 (c) Both (a) and (b) (d) None 

 

 CPU   Mother Board

 

7. The viruses infect the program files 

 (a) .com   (b) .sys 

 (c) .EXE   (d) All the above. 

 

  .com    .sys 

  .EXE   
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8. Booting Process consist of 

 (a) Processor Management 

 (b) Device Management 

 (c) Both (a) and (b) 

 (d) None 

 

 

 

 

 

9. File names can be up to a maximum of 

 (a) 225   (b) 255 

 (c) 256   (d) 252 

 File 

 

 

10. Shortcut key to Undo an action 

 (a) Ctrl + Y  (b) Ctrl + Z 

 (c) Ctrl + X  (d) Ctrl + W 
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 Undo

 Ctrl + Y  Ctrl + Z

 Ctrl + X  Ctrl + W

11. The files deleted can be restored from 

 (a) My Document (b) My Folder 

 (c) Recycle Bin (d) My Computer 

 

 

 

12. The default tab setting is 

 (a) 00.5   (b) 5.0  

 (c) 0.5   (d) 5.00  

 Tab

 

 

13. To draw a line or any shape in Paint brush 

 (a) Airbrush  (b) Brush 



  6 

 (c) Pencil  (d) Eraser 

 Paint brush

 

 

14. The default font setting was —————— Times 

New Roman. 

 (a) 7 pt   (b) 9 pt 

 (c) 8 pt   (d) 10 pt. 

 

  7 pt    9 pt 

  8 pt    10 pt. 

15. ——————— is a text editor. 

 (a) Paint Brush (b) WordPad 

 (c) Page Maker (d) Note Pad 

 

 

 

16. The shortcut key to exit from Word 
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 (a) Ctrl + F4  (b) Alt + F4 

 (c) Shift + F4  (d) None 

 Word

 Ctrl + F4  Alt + F4

 Shift + F4  

17. The extension for Word document is 

 (a)  .EXE   (b) .BMP 

 (c) .CRD   (d) .DOC 

 Word 

  .EXE   .BMP

 .CRD   .DOC

18. WWW means 

 (a) World Wide Web (b) World With Web 

 (c) World Wing Web (d) None 

 WWW 

 World Wide Web World With Web

 World Wing Web 

19. Internet Explorer is a 

 (a) Browser  (b) Virus 

 (c) Hardware  (d) Antivirus 
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20. To decrease the font size use shortcut key 

 (a) Ctrl + <  (b) Ctrl + Alt + < 

 (c) Alt + <  (d) Ctrl + Shift + <. 

 

  Ctrl + <   Ctrl + Alt + < 

  Alt + <   Ctrl + Shift + <. 

SECTION B — (5  5 = 25 marks) 

Answer any FIVE questions. 

(Short Answer Questions) 

21. What is windows and write its evaluation? 

 

22. Write the difference between computer and 

calculator. 

 

23. Briefly explain the page setup in Word. 
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 Word

24. Explain the following : 

 (a) Selecting Multiple File / Folder 

 (b) Copying and Moving File / Folder. 

 

 File / Folder

 Copy- Moving File / Folder.

25. How to protect the computer from virus? 

 

26. Describe Internet. 

 

27. Write the types of computer. 

 

28. Describes method that you can use text in a 

document. 

 

SECTION C — (3  10 = 30 marks) 

Answer any THREE questions. 
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(Long Answer Questions) 

29. Write different kinds of Printers. 

 

30. What are the different views of a document in 

Word? Explain them in detail. 

 

31. Explain the Booting Process of the computer. 

 

32. Write the Basic Computer Operations. 

 

33. Explain a tables of figures by using custom styles. 

 

 

——————— 
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DIPLOMA EXAMINATION  

DECEMBER 202 

DTP Operator 

PAGE MAKER 

Time : 3 hours Maximum marks : 75 

SECTION A — (20  1 = 20 marks) 

Answer ALL questions. 

1. Ctrl + 7 used to 

 (a)  Zoom in   

 (b)  75% page view 

 (c)  Display master page view 

 (d)  100% page view 

 Ctrl + 7 –––––––––––––

 Zoom in

 75%

   DIP-C-139  DDTP–2 
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 100% 

2. Pointer tool is used to select or more 

 (a)  Text   (b) Picture 

 (c)  Both (a) and (b) (d) None 

 

 

 

3. One of the main software used for DTP is 

 (a)  MS-Word  (b) PowerPoint 

 (c)  Paint Brush (d) Photoshop 

 DTP 

 

 

4. Shortent key of Justify –––––––––––––. 

 (a)  Ctrl + Shift + J (b) Ctrl + Alt + K 

 (c)  Ctrl + Shift + P (d) Alt + J 
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 Justify –––––––––––––

  Ctrl + Shift + J  Ctrl + Alt + K 

  Ctrl + Shift + P  Alt + J   

5. The tool used to draw circle in Page Maker is 

 (a)  Circle tool  (b) Oval tool 

 (c)  Ellipse tool (d) Rotate tool 

 Page Maker

 Circle tool Oval tool

 Ellipse tool Rotate tool

6. Page Maker 7.0 is released on 

 (a)  1995   (b) 2005 

 (c)  2001   (d) 1998 

 

  1995 2005

 2001 1998

7. Default initial indent value 

 (a)  0   (b) 1 
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 (c)  5   (d) 10 

 

 0 1

 5 10

8. How to create a paragraph? 

 (a)  Ctrl + P  (b) Ctrl + l 

 (c)  Ctrl + A  (d) None 

 

 Ctrl + P Ctrl + l

 Ctrl + A

9. Which one is suited for publication? 

 (a)  Oracle  (b) MS Word 

 (c)  Page Maker (d) Visual Basic 

 

 

 

10. Page Maker is related to this 
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 (a)  Microsoft  (b) Aldus 

 (c)  IBM   (d) Intel 

 

 

 

11. ––––––––––––– command is used to change the fill 

colors of the object. 

 (a)  Group  (b) Mask 

 (c)  Fill   (d) Wrap 

 

 Group Mask

 Fill Wrap

12. The ––––––––––––– key is used to display a text. 

 (a)  Alt + S  (b) Alt + D 

 (c)  Alt + S + D  (d) All of the above 

 

  Alt + S Alt + D

 Alt + S + D
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13. ––––––––––––– command is used to jump from 

one page to another. 

 (a)  Goto   (b) Page 

 (c)  Go   (d) Goto Page 

 

 Goto Page

 Go Goto Page

14. ––––––––––––– command is used in order to scale 

the width in the text. 

 (a)  Horizontal scale  

 (b)  Vertical scale 

 (c)  Both (a) and (b)  

 (d)  None 

 –––––––––––––

 Horizontal scale

 Vertical scale

 Both   

 

15. The ––––––––––––– key used for character 

specifications. 
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 (a)  Ctrl + K  (b) Ctrl + T 

 (c)  Ctrl + M  (d) Ctrl + N 

 

 Ctrl + K Ctrl + T

 Ctrl + M Ctrl + N

16. To place an layout windows in rows and columns 

choose 

 (a)  Arrange Icon (b) Tile 

 (c)  Cascade  (d) Slow layers 

 rows 

columns 

 

 

17. Page Maker won't allow more than ––––––––––– 

pages per single publication. 

 (a)  9999   (b) 999 

 (c)  9949   (d) None 

 prohibition 

 9999 999
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 9949

18. The number of paste function in paste multiple is 

 (a)  2   (b) 3 

 (c)  4   (d) 9 

 Past multiple – paste  

function 

 2 3

 4 9

19. There are ––––––––––––– important divisions in 

define style menu. 

 (a)  3   (b) 5 

 (c)  2   (d) 4 

 

 3 5

 2 4

20. To display style palatte 

 (a)  Ctrl + B  (b) Ctrl + 5 

 (c)  Ctrl + 8  (d) Ctrl + 7 
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 Ctrl + B  Ctrl + 5

 Ctrl + 8 Ctrl + 7

SECTION B — (5  5 = 25 marks) 

 Answer any FIVE questions. 

21. Explain the various commands on the Element 

menu. 

 Element 

22. Explain the various options available under 

preference. 

 Preference  

23. How would you set up paragraph rules? Explain. 

 Paragraph rules 

24. What are master pages? Explain. 

 Master pages 

25. Explain the use of Multiple Paste. 

 Multiple Paste 

26. Explain the process of creating Table of contents. 

 Table of contents 

27. What are layer? Explain their working. 
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28. How do you use frame and text together? 

 Frame Text 

SECTION C — (3  10 = 30 marks) 

Answer any THREE questions. 

29. Describe the process of creating spirals. 

 

30. Describe the various types of frames. 

 Frames 

31. How would you open a Page Maker publication? 

Describe. 

 Page Maker 

32. Describe the various methods of starting page 

maker. 

 Page Maker start 

33. What are Edit Story and Auto flow? Explain in 

detail. 
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——————— 



  

 

 

DIPLOMA EXAMINATION – DECEMBER 2020. 

DTP Operator 

COREL DRAW 

Time : 3 hours Maximum  marks : 75 

PART A — (20 × 1 = 20 marks) 

Answer ALL questions. 

 Choose the correct answer : 

1.  Which tools is used to draw single line and curve?  

 (a) Free hand  (b) Graph tools  

 (c) Smart fill   (d) None of the above 

 

 

 

2.  Which tools is used to drawn ribbon objects?  

 (a) Arrow shapes  (b) Complex star  

 (c) Banner shapes  (d) None of the above  

 DIP-C-140 DDTP-3 
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 objects 

 

 

3.  Which tool is used to cut a position of an object?  

 (a) Erase tool  (b) Knife tool 

 (c) Fill tool  (d) None of the above 

 

 

  

4.  Which tools is used to two colour pattern fill?  

 (a) Interactive fill (b) Bucket full  

 (c) Transparency  (d) None of the above 

 

 

 

5.  What is preset page size?  

 (a) Choose paper type  

 (b) Enable landscope  

 (c) Resize current page   

 (d) None of the above 
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 Choose paper type  

  Enable lands cope  

  Resize current page  

  

6.  How to crop a bit map?  

 (a) Shape edit  (b) Resample  

 (c) Pick tool  (d) None of the above 

 crop 

 

  

7.  Which is the impressionist brush tools?  

 (a) multicolor strokes (b) Cluster or dot  

 (c) Oil paint   (d) None of the above 

 impressionist  

 or
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8.  OCR is used to convert  

 (a) Text to vector graphic  

 (b) Convert black to white  

 (c) Convert white to black   

 (d) None of the above 

 OCR  

 to

 

  

  

9.  What is invert color?  

 (a) Invert the RGB color  

 (b) Improve the Jaggier 

 (c) Convert to monochrome   

 (d) None of the above 

 

 RGB 
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10.  How to drag the graph?  

 (a) Using pan tool  (b) Zoom to fit  

 (c) Zoom out   (d) None of the above 

 

 Zoom to fit

 Zoom out  

11.  Which one is file command?  

 (a) Ctrl + O  (b) Alt + F7 

 (c) Ctrl + V  (d) None of the above 

 

  Ctrl + O  Alt + F7 

  Ctrl + V  

12.  Eye dropper tool is used to?  

 (a) Graph tool  (b) Graph paper  

 (c) Paint bucket (d) None of the above 

 Eye dropper tool 

  Graph tool   Graph paper  

  Paint bucket  
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13.  Which one is edit menu command?  

 (a) Ctrl + z  (b) Ctrl + y 

 (c) Alt + F9  (d) None of the above 

 edit menu 

  Ctrl + z   Ctrl + y 

  Alt + F9  

14.  Which one is effects menu command?  

 (a) Contour   (b) Convert  

 (c) Option   (d) Lens  

 effects menu 

 Contour   Convert  

 Option   Lens  

15.  Which one is tool menu command? 

 (a) Option   (b) Envelope  

 (c) Group  (d) None of the above 

 

  Option   Envelope  

  Group  
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16.  Which is arrange menu command?  

 (a) Rotate  (b) Delete  

 (c) Print   (d) Repeate  

 

  Rotate   Delete  

  Print    Repeate 

17.  Which one is full screen preview command?  

 (a) F9   (b) Alt + F4 

 (c) Ctrl + l  (d) None of the above 

 preview 

  F9   Alt + F4 

  Ctrl + l

18.  Which one is window menu?  

 (a) View manager  (b) Option  

 (c) Combine  (d) None of the above 

 window menu 

  View manager   Option  

  Combine



  8 

19.  Which one is centre command?  

 (a) Ctrl + A  (b) Ctrl + V 

 (c) Ctrl +B  (d) Ctrl + E 

 centre command?

  Ctrl + A   Ctrl + V 

  Ctrl +B   Ctrl + E 

20.  How to change case?  

 (a) Shift + F3  (b) Shift + F1 

 (c) Shift + F2  (d) None of the above 

 

  Shift + F3   Shift + F1 

  Shift + F2   None of the above 

PART B — (5 × 5 = 25 marks) 

Answer any FIVE questions. 

21.  Mention the Corel Draw techniques used in DTP?  

 DTP Corel Draw 

22.  How to import and export images? Explain.  

 import, export 

23.  Explain arrange menu commands used in Corel Draw?  
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 Corel Draw arrange menu commands 

24.  Explain about format text tool.  

 Format text tool 

25.  Explain layout and design menu.  

 Layout design 

26.  Write the steps for creating image and give some special 

effects.  

 special effects 

27.  Explain the color tools.  

 Color tools 

28.  Explain file menu commands with example. 

 File menu 

PART C — (3 × 10 = 30 marks) 

Answer any THREE questions. 

29.  Explain the importance of Corel Draw.   
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 Corel Draw 

30.  Discuss the usage of effect menu with example.  

 Effect Menu 

31. Explain the text effect in Corel Draw.  

 Corel Draw text effect  

32. Discuss about the blend option. 

 Blend Option 

33. Briefly explain display features. 

 Display features 

––––––––––––––– 



  

 

 

DIPLOMA EXAMINATION — DECEMBER - 

2020 

DTP Operator 

PHOTO SHOP 

Time: 3 Hours Maximum Marks: 75 

SECTION A (20  1 = 20 Marks) 

Answer ALL questions. 

(Multiple Choice Questions) 

1. Pick the tool that is not part of the Noise 

correction 

 (a) Levels  (b) Curves 

 (c) Hue/Saturation (d) Sponge 

 

 

 

2. To show/Hide tool box 

 (a) Show/hide options 

 (b) Show/hide navigator 

 (c) Show/hide tools 

 DIP-C-141 DDTP–4 
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 (d) Show/hide info 

 

 

 

 

 

3. ————— command is used to view the image in 

its original 100% view 

 (a) Zoom in  (b) Zoom out 

 (c) Actual size  (d) Print size 

 

 

 

4. Extras is used to show/hide 

 (a) Info 

 (b) Color palette 

 (c) Grids, Guides and Rulers 
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 (d) None 

 

 

 

 

 

5. The shortcut key for Rulers 

 (a) Ctrl P  (b) Ctrl R 

 (c) Ctrl Q  (d) Ctrl J 

 

  Ctrl P   Ctrl R 

 Ctrl Q Ctrl J

6. This command is used to increase or decrease the 

size of the selection or rotate the selection 

 (a) Contract  (b) Expand 

 (c) Transform  (d) Reselect 
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7. ————— command is used to give a bevel effect 

to the layer selected 

 (a) Group   

 (b) Merge 

 (c) Bevel and Emboss 

 (d) Ungroup 

 

 

 

 

 

8. This command brings the selected layer to the top 

of all layers 

 (a) Send to back (b) Bring to front 

 (c) Bring Forward (d) Send Backward 
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9. This command merges number of layers into a 

single layer 

 (a) Merge Visible (b) Merge linked 

 (c) All layers  (d) Flatten Image 

 

 

 

10. Creates a blank layer 

 (a) Layer set  (b) New layer 

 (c) Create layer (d) Layer properties 

 

 

 

11. This command keeps the selected portion in an 

image and cuts the portion which is not selected 
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 (a) Trim   (b) Crop 

 (c) Reveal all  (d) None 

 

 

 

12. This command tells the value of the colors 

individually in the image 

 (a) Trap   (b) Hue/Saturation 

 (c) Histogram  (d) CMYK 

 

 

 CMYK

13. Short cut key for Levels 

 (a) Ctrl + M  (b) Ctrl + L 

 (c) Ctrl + U  (d) Ctrl + B 

 

 Ctrl + M Ctrl + L

 Ctrl + U Ctrl + B
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14. ————— command is used to increase or 

decrease the size of the image. 

 (a) Canvas size (b) Image size 

 (c) Invert  (d) De saturate 

 

 

 

15. The ————— is used to blend two individual 

channels from one or more source images(P32) 

 (a) Variations  (b) Calculations 

 (c) Posterize  (d) Duplicate 

 

 

 

16. To find the brightest and darkest pixel in an 

image 

 (a) Threshold  (b) Apply image 

 (c) Equalize  (d) Invert 
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17. This command adjusts the overall contrast and 

mixtures of colors in an image automatically 

 (a) Color correction 

 (b) Recolor 

 (c) Auto contrast 

 (d) Auto levels 

 

 

 

 

 

18. The shortcut key for Free Transform 

 (a) Ctrl + V  (b) Ctrl + T 

 (c) Ctrl + D  (d) Ctrl + R 

 

 Ctrl + V Ctrl + T

 Ctrl + D Ctrl + R
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19. This command is used to change the selected 

portion in to a brush 

 (a) Define pattern (b) Define brush 

 (c) Stroke  (d) Art brush 

 

 

 

20. To create readymade shapes like circle and 

rectangle 

 (a) Shape tool  (b) Rectangle tool 

 (c) Sponge tool (d) Dodge tool 

 

 

 

SECTION B (5  5 = 25 Marks) 

Answer any FIVE questions. 

(Short Answer Questions) 

21. Write a note on pattern maker. 
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22. Write five Photoshop tools. 

 

23. Write five Blend modes. 

 

24. Write on Rasterizing tool and explain them. 

 

25. Write all the show/hide options in Photoshop. 

 

26. What is Magic Eraser Tool? 

 

27. Write a short note on Path Component Selection. 

 

28. What is histogram? 

 

SECTION C (3  10 = 30 Marks) 

Answer any THREE questions. 
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(LONG Answer Questions) 

29. Write the step by step procedure in color 
correction. 

 

30. Discuss in detail about Image Adjustments. 

 

31. Explain the various Filters Photoshop. 

 

32. What is the use of Channel palette? Explain in 

detail. 

 

33. What is selection menu? Explain in detail. 

 

 

—————— 


