TAMIL NADU OPEN UNIVERSITY
School of Computer Science
SPOT ASSIGNMENT AY 2019-20
NOTE: Part A Contains 3 Questions and will carry 5 Marks each, Part B Contains 1 Question and will carry 10 Marks. Students are requested to write 150 words and should not exceed 2 pages each in Part A, 300 words and should not exceed 4 pages in Part B.

Vocational Diploma in Computer Applications (VDCA)
Course Code: VDCA -1
Course Title: Windows and Internet
(Total Marks=25)

Part- A- Short Answer Questions
Answer all questions (3 X 5 = 15 Marks

1.  Explain working with colors in paint.
    Ngapz;bq;-,q; tz;zk; jPl;Lk; nraiy tpsf;Ff.

2. Explain any one browser.

     cyhtpiaAk; tpsf;Fq;fs;.

3. How to create new picture? Explain.

     Gjpa glj;ij vg;gb cUthf;FtJ? tpsf;Ff.
Part- B- Long Answer Question
Answer the following question (1 X 10 = 10 Marks)
1. Explain history of computer in detail.
    fzpdpapd; tuyhw;iw tpthpf;fTk;.

(OR)
2. Explain theCreating, Edit Formatting and Save documents.
     cUthf;Fjy;> jpUj;Jjy; tbtikj;jy; kw;Wk; Mtzq;fis Nrkpj;jy;.
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Vocational Diploma in Computer Applications (VDCA)
Course Code: VDCA- 02

Course Title: MS Word & MS Excel
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Part- A- Short Answer Questions
Answer all questions (3 X 5 = 15 Marks)

1. Explain any four function available in  MS Excel.
     MS Excel ,y; ,Uf;Fk; VjhtJ ehd;F nray;ghL tpsf;fTk;.

2. Write steps for inserting and deleting tab.

     Inserting and Deleting Tab  topKiwfis vOJf.

3. Write short notes on changing row height and column width.

thpirapd;  cauj;ijAk; neLthpir mfyj;ijAk; khw;Wtjw;F FWfpa Fwpg;Gfis vOJq;fs;.
Part- B- Long Answer Question
Answer the following question (1 X 10 = 10 Marks)
1  Explain the steps for creating Header and Footer in MS Word.

    MS Word  ,y; jiyg;G kw;Wk; mbf;Fwpg;G cUthf;Fk; gbfis tps;ffTk;.

(OR)

2  Discuss in detail about different views in MS Word.

   MS Word ,y; cs;s gy;NtW fhl;rpfs; gw;wp tphpthf tpthjpff;fTk;.
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Part- A- Short Answer Questions
Answer all questions (3 X 5 = 15 Marks)


   1.    Explain Macro in briefly.

            Nkf;Nuhit RUf;fkhf tpsf;fTk;.


2.
Write steps to save and close a slide presentation in PowerPoint.

 gth; ghapzl;y; ];iyL tpsf;ff; fhl;rpia Nrkpf;f kw;Wk; %Ltjw;F topKiwfis vOJq;fs;.

3. What are the uses of ‘Forms’ in MS access?.

        
MS access ,y; ‘Forms’ ,d; gad;ghL vd;d?
Part- B- Long Answer Question
Answer the following question (1 X 10 = 10 Marks)


1  Explain creating a table using Design view and Form wizard view.

 tbtikg;G ghh;it kw;Wk; gbt topfhl;bg; ghh;itiag; gad;gLj;jp xU ml;ltizia cUthf;fp tpsf;fTk;.




(OR)


2 Explain formatting text in PowerPoint presentation.

 
 gth; ghapz;l; tpsf;ff; fhl;rpapy; cs;s tbtikg;G ciu tpsf;fTk;.

