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SPOT ASSIGNMENT CY 2019   

NOTE: Part A Contains 3 Questions and will carry 5 Marks each, Part B Contains 

1 Question and will carry 10 Marks. Students are requested to write 150 words 

and should not exceed 2 pages each in Part A, 300 words and should not exceed 

4 pages in Part B.    

Vocational Diploma in Computer Applications (VDCA) 
 

Course Code: VDCA -1 

Course Title: Windows and Internet 

(Total Marks=25) 

Part- A- Short Answer Questions 

Answer all questions                  (3 X 5 = 15 Marks) 

1. Differentiate between hardware and software.    

 Hardware Software 

2. Write the feature of E-mail.  

 E-mail 

3. Explain the types of internet connections.  

 

Part- B- Long Answer Question 

Answer the following question               (1 X 10 = 10 Marks) 

4. a) What is virus? How to product the virus?  

 

    (OR) 

 b) Explain the window media player. 
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Vocational Diploma in Computer Applications (VDCA) 

 

Course Code: VDCA- 02 

Course Title: MS Word & MS Excel 

(Total Marks=25) 

Part- A- Short Answer Questions 

Answer all questions                  (3 X 5 = 15 Marks) 

1. How to create a new word document? 

 

2.  Explain various text formats.   

 

3. What is Chart? Explain different steps for inserting a chart in Excel. 

          Chart  Chart-

           Part- B- Long Answer Question 

Answer the following question               (1 X 10 = 10 Marks) 

4. a) Explain find and replace command.  

     Find  Replace  

     (OR) 

 b) Explain the filter command in Excel Worksheet. 

filter
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NOTE: Part A Contains 3 Questions and will carry 5 Marks each, Part B Contains 1 
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Vocational Diploma in Computer Applications (VDCA) 
 

Course Code: VDCA- 03 

Course Title: MS PowerPoint & MS Access 

(Total Marks=25) 

Part- A- Short Answer Questions 

Answer all questions                  (3 X 5 = 15 Marks) 

1. Write short note on header and footer in power point. 

     Power point  Header  Footer- . 

2. What are the features of MS-Access? 

     MS-Access 

3.  Write the advantages of presentation. 

μ

 

Part- B- Long Answer Question 

Answer the following question               (1 X 10 = 10 Marks) 

4. a)  Explain the various tool bars in power point. 

                Power point μ

   (OR) 

            b)  Describe the database creation. 

                   Database-  

 

 


