
  

 

 

B.Com. DEGREE EXAMINATION –  
DECEMBER 2018. 

First Year 

BUSINESS ORGANISATION 

Time : 3 hours Maximum  marks : 75 

SECTION A — (3 × 5 = 15 marks) 

Answer any THREE questions. 

1.  State the interrelationship between industry, 
commerce and trade. 

 BUPz öuõÈÀ, ÁoP® ©ØÖ® Â¯õ£õμ® 

CÁØÔØQøh÷¯²ÒÍ \®£¢u® TÖP. 

2. What are the functions of a promoter? 

 ÷uõØÖÂ¨£õÍ›ß ö\¯À£õkPÒ ¯õøÁ? 

3. Define a debentures. What is called secured and 
unsecured debentures? 

 Phß £zvμzvØS C»UPn® u¸P. ¤øn¯® ö£ØÓ 

Phß £zvμ® ©ØÖ® ¤øn°À»õU Phß £zvμ® 

GßÓõÀ GßÚ?  
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4.  What is a public utility? State its essential 
characteristics. 

 ö£õxU £¯ß£õmk {ÖÁÚ® GßÓõÀ GßÚ? Auß 

]Ó¨¤¯À¦PøÍ TÖP. 

5. List out the guidelines prescribed by SEBI. 
(Securities Exchange Board of India) for the issue 
of Bonus shares. 

 ÷©¿v¯¨ £[SPÒ öÁÎ°kÁuØSU Pøh¨¤iUP 

÷Ási¯ SEBI°ß \mh Âv•øÓPøÍ 

Á›ø\¨£kzxP. 

SECTION B — (4 × 15 = 60 marks) 

Answer any FOUR questions. 

6. Discuss the nature and scope of business. 

 öuõÈ¼ß ußø©²® Áøμ¯øÓ²® ÂÁ›. 

7. Explain the procedure for the alternation of 
Articles of Association. 

 \[P |øh•øÓ ÂvPÎÀ ©õØÓ® ö\´¯¨ ¤ß£ØÓ 

÷Ási¯ |øh•øÓPøÍ ÂÁ›. 

8. Discuss the consequence of mis-statement in a 
prospectus. 

 uÁÓõÚ uPÁÀPÒ uPÁÀ AÔUøP°À Ch® ö£ØÓõÀ 

AuÚõÀ HØ£k® ÂøÍÄPøÍ ÂÁ›UP. 
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9. What do you mean by a company meeting? 
Describe the requisites of a valid meeting. 

 {Ö©U Tmh® GßÓõÀ GßÚ? Tmhzvß 

Âv•øÓPøÍ ÂÍUSP. 

10. Discuss the merits and demerits of industrial 
combinations. 

 öuõÈØ ÷\ºUøP°ß |ßø©PÒ ©ØÖ® wø©PøÍ 

ÂÁ›. 

11. Explain the different types of joint stock 
companies. 

 Tmk¨ £[S {Ö©zvß ÁøPPøÍ ÂÍUSP. 

12. Discuss the various kinds of resolutions. 

 £À÷ÁÖ ÁøP¯õÚ wº©õÚ[PøÍ ÂÁ›. 

––––––––––––––– 



  

 

 

B.Com. DEGREE EXAMINATION –  
DECEMBER 2018. 

First Year 

FINANCIAL ACCOUNTING 

Time : 3 hours Maximum  marks : 75 

PART A — (3  5 = 15 marks)  

Answer any THREE questions. 

1. Distinguish between Book keeping and 
Accounting. 

  PnUS¨ £vÂ¯¾US® PnUQ¯¾US® EÒÍ 

÷ÁÖ£õkPøÍ ÂÁ›UP. 

2. What is Journal and what is mean by Ledger? 

 SÔ¨÷£k GßÓõÀ GßÚ ©ØÖ® ÷£÷μk GßÓõÀ 

GßÚ? 

3. Write short notes on : Stock and Debtor’s system. 

  ]Ö SÔ¨¦ ÁøμP : C¸¨¦ ©ØÖ® PhÚõÎPÒ •øÓ. 

 UG–299 BCO–12/
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4. On 1st January 1993 a Machinery was purchased 

for Rs.40,000, Depreciation is to be calculated 

annually according to Straight-line method. The 

life of the Machinery to for 8 years and its scrap 

value of Rs.8,000. You are required to find the rate 

of depreciation. 

 áÚÁ› 1 1993 AßÖ ¹.40,000 ©v¨¦ÒÍ C¯¢vμ® 

Áõ[Q¯x C¯¢vμzvß ÷u´©õÚ® ÷|º÷Põmk 

•øÓ°À Psk¤iUP¨£mhx. CuÝøh¯ B²Ò 

Põ»® 8 Á¸h® ©ØÖ® Gg]¯ ©v¨¦ ¹.8,000. C¢u 

C¯¢vμzvß ÷u´©õÚ ÂQuzøu Psk¤iUPÄ®. 

5. Subscription for the year 2000 received was 

Rs.15,000. This includes Rs.1,500 for the year 

1999. Subscription outstanding for the year 2000 

was Rs.5,000. How much is credited to Income and 

Expenditure account for the year 2000. 

 2000 B® BsiÀ ö£ØÓ \¢uõ ¹.15,000. CvÀ 

1999® BskUS›¯x ¹.1,500 BS®. 2000® 

BskUS  {¾øÁ°À EÒÍ \¢uõ ¹.5,000. 2000B® 

BskUS Á¸Áõ´ ö\»ÂÚU PnUQÀ ÁμÄ ö\´¯ 

÷Ási¯ \¢uõ öuõøP GßÚ? 
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PART B — (4  15 = 60 marks)  

Answer any FOUR questions. 

6. From the following Trial Balance prepare the 
Trading and Profit and Loss account for the year 
ended 31st December 2003 and the Balance Sheet 
as on that date after making the following 
adjustments : 

 Stock on hand on 31.12.2003 was Rs.1,25,600 
Rs.300 were outstanding for wage’s insurance 
prepaid amounted to Rs.80. Commission accrued 
but not received Rs.250. Depreciate Plant and 
Machinery by 10%. 

Trial Balance as on 31st December 2003 
 Dr. 

Rs. 
Cr. 
Rs. 

Capital account – 1,29,440

Drawing’s a/c 11,550 –

Bills Receivable 9,500 –

Plant and Machinery 28,800 –

Sundry debtors 62,000 –

Returns outwards – 3,000

Loan account at 6% – 20,000

Wages 40,970 –

Returns inwards 2,780 –

Purchases 2,69,590 –
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 Dr. 
Rs. 

Cr. 
Rs. 

Sales – 3,50,430

Commission received – 5,640

Rent and taxes 5,620 –

Stock on 1st January 2003 89,680 –

Salaries 11,000 –

Travelling expenses 1,880 –

Insurance 400 –

Cash in hand 530 –

Cash at bank 18,970 –

Repairs 3,370 –

Interest 5,860 –

Bad debts 3,400 –

Sundry Creditors – 66,190

Furniture 8,800 –

 5,74,700 5,74,700

 RÌUPsh C¸¨¦ ÷\õuøÚ¨ £mi¯¼¸¢x 

31.12.2003 Ehß •i¯ Â¯õ£õμ PnUS ©ØÖ® 

C»õ£ |mh PnUS ©ØÖ® 31.12.2003 AßÖ C¸¨¦ 

{ø»U SÔ¨¦ BQ¯ÁØøÓ RÌUPsh \›UPmhÀPÒ 

ö\´x u¯õº ö\´P 
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 31.12.2003 AßÖ \μUQ¸¨¦ ¹.1,25,600  

 ö\¾zu ÷Ási¯ T¼ ¹.300  

 •ß ö\¾zv¯ Põ¨¥mkz öuõøP ¹.80 

 Dmh¨£mk ö£Ó¨£hõu uμS ¹.250 

 C¯¢vμ® «x ÷u´©õÚ® 10%. 

31.12.2003 AßÖ C¸¨¦ {ø»U SÔ¨¦ 

 £ØÖ 

¹. 

ÁμÄ  

¹. 

•uÀ – 1,29,440
Gk¨¦ 11,550 –
Áμ÷Ási¯ Esi¯À 9,500 –
C¯¢vμ® 28,800 –
£Ø£» PhÚõÎPÒ 62,000 –
öPõÒ•uÀ v¸¨£® – 3,000
Phß PnUS 6% – 20,000
T¼ 40,970 –
ÂØ£øÚz v¸¨£® 2,780 –
öPõÒ•uÀ 2,69,590 –
ÂØ£øÚ – 3,50,430
uμS ö£ØÓx – 5,640
ÁõhøP ©ØÖ® Á›PÒ 5,620 –
1.1.2003 AßÖ \μUQ¸¨¦ 89,680 –
Fv¯® 11,000 –
£¯na ö\»ÄPÒ 1,880 –
Põ¨¥k 400 –
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 £ØÖ 

¹. 

ÁμÄ  

¹. 

öμõUP øP°¸¨¦ 530 –
Á[Q°¸¨¦ 18,970 –
£Êx£õºzu ö\»ÄPÒ 3,370 –
Ámi 5,860 –
ÁμõUPhß 3,400 –
PhÜ¢÷uõº – 66,190
©øÚxøn¨ ö£õ¸mPÒ 8,800 –

 5,74,700 5,74,700

7. From the following Income and Expenditure 
account and the Balance Sheet of a club, prepare 
its Receipts and payments account for the year 
ended 31.3.1998. 

Income and Expenditure account for the year 1997 – 98 
 Rs.  Rs. 

To upkeep of   By Subscriptions 17,320
ground 10,000 By Sale of 
To Printing 1,000 newspapers (old) 260
To Salaries 11,000 By Lectures 1,500
To Depreciation   
on furniture 1,000 By Entrance fee 1,300
To Rent 600 By Misc. income 400
  By Deficit 2,820
 23,600  23,600
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Balance Sheet as on March 31, 1998 
  Rs.  Rs. 

Subscription in    Furniture 9,000

Advance (1983-84)  100 Grounds and  

Prize fund :   Buildings 47,000

Op. Bal 25,000  Prize fund 

Add: interest 1,000  Investment 20,000

 26,000  Cash in hand 2,300

Less : Prizes 2,000 24,000 Subscriptions (1997-98) 700

General fund :    

Op. Bal. 56,420   

Less : Deficit 2,820   

 53,600   

Add : Entrance fee  1,300 54,900  

  79,000  79,000

 The following adjustments have been made in the 
above accounts : 

 (a) upkeep of ground Rs.600 and printing Rs.240 
relating to 1996-97 were paid in 1997-98 

 (b) one-half of entrance fee has been capitalised 
by transfer to General fund 

 (c) subscriptions outstanding in 1996-97 were 
Rs.800 for 1997-98 Rs.700 

 (d) subscriptions received in advance in 1996-97 
were Rs.200 in 1997-98 for 1998-99 Rs.100. 
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 J¸ QÍ¨¤ß RÌUPsh Á¸©õÚa ö\»Ä P/S ©ØÖ® 

C¸¨¦ {ø»U SÔ¨¦PÎ¼¸¢x  31.3.1998&À 

•i²® BsiØPõÚ öμõUP® ö£ÖuÀ ©ØÖ® 

ö\¾zxuÀ PnUS u¯õ›UP. 

1997 – 98B® BsiØPõÚ Á¸©õÚ ö\»ÄU P/S 

 ¹.  ¹. 
{»® £μõ©›¨¦ 10,000 \¢uõU Pmhn® 17,320
Aa_U T¼ 1,000 £øÇ¯a  

\®£Í® 11,000 ö\´vzuõÒPÒ 

©øÚzxøn¨   ÂØÓx 260
ö£õ¸Îß  Â›ÄøμPÒ  

÷u´©õÚ® 1,000 |hzv¯x 1,500
ÁõhøP 600 ~øÇÄU Pmhn® 1,300
  Cuμ Á¸©õÚ® 400
  £ØÓõUSøÓ 2,820
 23,600  23,600

31.12.1998&À C¸¨¦ {ø»U SÔ¨¦ 

  ¹.  ¹ 

•ßTmi    ©øÚzxøn¨  

ö£Ó¨£mh   ö£õ¸Ò 9,000

\¢uõ (1983-84)  100 {»•® Pmih•® 47,000

£›_¢v (öuõ.C)  25,000  £›_¢v •u½k 20,000

(+) Ámi 1,000  øP°À öμõUP® 2,300

 26,000  \¢uõ (1997-98) 700

(–)£›_PÒ 2,000 24,000  
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  ¹.  ¹ 

ö£õx {v 56,420   

(–) £ØÓõUSøÓ 2,820   

 53,600   

(+) ~øÇÄ 

Pmhn® 

1,300 54,900  

  79,000  79,000

 ÷©ØPsh CÖv PnUSPÎÀ RÌUPsh \›PmkuÀPÒ 

ö\´¯¨£mkÒÍÚ : 

 (A) 1996-97 Bs÷hõk öuõhº¦øh¯ {»® 

£μõ©›¨¦ ö\»Ä ¹.600 Aa_UT¼ ¹.240 

•u¼¯øÁ 1997-98 

 (B) ~øÇÄU PmhnzvÀ £õvø¯ ö£õx{vUS 

©õØÔ ‰»uÚ©¯©õUP¨£mkÒÍx 

 (C) 1996-97 B® Bsiß \z|õ{ø» ¹.800  

1997-98 B® Bsiß \¢uõ {¾øÁ ¹.700 

 (D) 1996-97&À ¹.200 ©ØÖ® 1998-99UPõP  

1997-98À ¹.100® •ßTmi ö£Ó¨£mh 

\¢uõUPÍõS®. 
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8. From the following information relating to Sports 
club, prepare Income and Expenditure a/c for the 
year ending 31st, December 2003 and a Balance 
Sheet as on that date. An abstract of cash book for 
the year is as follows  

 Rs.  Rs. 
To Subscription 10,000 By upkeep of field 4,000
To Admission fee By Expenses on  
(Revenue income) 600 tournament 1,400
To Sale of ball 100 By Insurance  400
To Hire for ground 600 By Telephone 100
To Subscription for  By Stationery 200
tournament 2,000 By general charges 100
To Donation 20,000 By Secretary honorarium 400
To Bank withdrawal 8,000 By Bat and balls 1,400
 By Bank 33,300
 41,300  41,300

Assets with the club on 1.1.2003 
 Rs. 

Cash at bank 6,000
Stock of balls 3,000
Printing and Stationery 400
Subscription due 1,000
Liabilities nil

 Donation and surplus on account of tournament 
should be kept in Reserve for permanent pavilion. 
Subscription due on 31, December 2003, Rs.1,500 
write off 50% of bats and balls and 25% of Printing 
and Stationery a/c. 



 UG–299 11

 31.12.2003– ß Â£μ[PÎ¼¸¢x ÂøÍ¯õmk 

PÇPzvß Á¸Áõ´ ö\»ÂÚ PnUS, ©ØÖ® 

C¸¨¦{ø» SÔ¨¤øÚ u¯õ›UPÄ®.   
 ¹.  ¹. 

\¢uõ 10,000 ø©uõÚ¨ £μõ©›¨¦ 4,000

~øÇÄU Pmhn® ÂøÍ¯õmk  

(Á¸Áõ°ß ÁμÄ) 600 {PÌa]UPõÚ ö\»Ä 1,400

£¢x ÂØÓx 100 Põ¨¥k 400

Ch ÁõhøP 600 öuõø»÷£] 100

ÂøÍ¯õmk  Aa_ GÊxö£õ¸Ò 200

{PÌa]UPõÚ \¢uõ 2,000 ö£õxa ö\»Ä 100

\¢uõ 20,000 ö\¯»›ß ©v¨§v¯® 400

|ßöPõøh  £¢x ©ØÖ® ©møh 1,400

Á[Q°À Gkzux 8,000 Á[Q°À ö\¾zv¯x 33,300

 41,300  41,300

1.1.2003 AßÖ ö\õzx 

 ¹. 

Á[Q°À öμõUP® 6,000

£¢xPÒ CÖv C¸¨¦ 3,000

Aa_ ©ØÖ® GÊxö£õ¸Ò 400

Áμ÷Ási¯ \¢uõ 1,000

ö£õÖ¨¦PÒ GxÄªÀø»
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 ÂøÍ¯õmk ÷£õmiPÎÀ Qøhzu |ßöPõøh ©ØÖ® 

ªSv, {μ¢uμ ÂøÍ¯õmk ø©uõÚ® Aø©UP 

JxURk ö\´¯ ÷Ásk®. 31.12.2003  AßÖ 

Áμ÷Ási¯ \¢uõ ¹.1,500. £¢x ©ØÖ® ©møh «x 

50% ©ØÖ® Aa_ – GÊxö£õ¸Ò «x 25% ÷u´©õÚ® 

GÊxP. 

9. On 1st January, 1982, A Limited Company 
purchased Machinery for Rs.12,000 and on 30th 
June, 1983 it acquired additional Machinery at a 
cost of Rs.2,000. On 31st March, 1984 one of the 
original Machines which had cost of Rs.500 was 
found to have become obsolete and was sold as 
scrap for Rs.50. It was replaced on that date by a 
New Machine costing Rs.800. 

 Depreciation to be provided @ 15% p.a on the 
Written down value. Show ledger accounts for the 
first three years. 

 áÚÁ› 1, 1982&À J¸ {Ö©® ¹.12,000&US J¸ 

C¯¢vμzøu Áõ[Q¯x. áúß 30, 1983&À ÷©¾® 

¹.2,000US C¯¢vμ® Áõ[Q¯x. ©õºa 31, 1984&À 

¹.500US 1.1.1982À Áõ[Q¯x C¯¢vμ® 

E£÷¯õP©ØÓuõP BÚuõÀ ¹..50US ÂØP¨£mhx. 
Aß÷Ó ©ØöÓõ¸ C¯¢vμ® ¹.800US AuØPõP 

Áõ[P¨£mhx. 

 SøÓ¢x ö\À C¸¨¦ •øÓ°À 15% ÷u´©õÚ® 

}US® ÁÇUP® EÒÍx. •uÀ ‰ßÖ BskPÐUS 

÷uøÁ¯õÚ PnUSPøÍ PõmkP. 
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10. Explain the important concepts and conventions in 
Financial Accounting. 

 {v PnUQ¯¼ß •UQ¯©õÚ ÷Põm£õkPÒ ©ØÖ® 

©μ¦PøÍ ÂÍUSP. 

11. On January 1, 1988, X owned Rs.5,000 to Y on 
account. During the three months ended March 
31, 1998. The transactions were as follows in the 
books of Y : 

  Rs. 

January 10 Received 2 bills for 2 month 
and 3 months respectively from 
X (Rs.2,000 each) 4,000

January 20 X draws a bill for 2 months 
(due this day) drawn by X on 
November 17,1987 1,000

February 9 Paid cash to X 1,000

February 19 Received from X 1,000

March 1 Sold goods to X 1,000

March 13 X’s acceptance due this day 
dishonoured 

 Prepare account current to be rendered to X on 
March 31, Interest to be reckoned at 9% p.a. 
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 áÚÁ› 1, 1988À X, Y&US ¹.5,000 öPõkUP 

÷Ási°¸¢ux. ©õºa 31, 1998À Y HkPÎÀ EÒÍ 

|hÁiUøPPÒ : 
  ¹. 

áÚÁ› 10 Cμsk ©ØÖ® ‰ßÖ 

©õuzvØPõÚ 2 ©õØÖa^mk. X-
]hª¸¢x ö£ØÓx  (¹.2,000 
JÆöÁõßÔß ©v¨¦) 4,000

áÚÁ› 20 X Áøμ¢u 2 ©õuzvÀ ©õØÖ^mk 

•vºÄ |õÍõÚ CßÖ, Áøμ¢ux 

|Á®£º 17 1987, £n® 

ö\¾zu¨£mhx  1,000

¤¨μÁ› 9 X-US ö\¾zv¯ öμõUP® 1,000

¤¨μÁ› 19 X-]hª¸¢x ö£ØÓx 1,000

©õºa_ 1 X-US ÂØÓx 1,000

©õºa_ 13 X- HØÓ ©õØÖa ^mk •vºÄ  
|õÍõÚ CßÖ ©ÖUP¨£kQÓx 

 31.3.88 À X-US AÝ¨£ ÷Ási¯ |øh•øÓ 

PnUøP 9 \uÃu Ámi²hß u¯õ›UPÄ®. 

12. The Bharath Stores Ltd., Chennai has a branch at 
Madurai. Goods are invoiced to the Branch at 
selling prices being cost plus 25%. The Branch 
keeps its own sales ledger and deposits. All cash 
received daily the credit of the Head office account 
opened at the ban of Madura Ltd., Madurai. All 
expenses are paid by cheque from Chennai. 
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 From the following details, prepare a Branch 
account in the head office books and make the 
necessary adjustments therein to arrive at the 
actual profit and loss during the year ended 31st 
march 1997 : 

 Rs. 

Stock, 1st April, 1996 75,000

Stock, 31st March, 1997 90,000

Sundry Debtors, 1st April, 1996 42,000

Sundry Debtors, 31st March, 1997 54,000

Goods invoiced from head office 5,46,000

Rent, Rates and Taxes 24,000

Sundry expenses 4,800

Cash sales for the year 3,24,000

Credit sales 2,10,000

Cash received from ledger accounts 1,98,000

Wages paid 20,400

Wages still owing 2,000

 ö\ßøÚ°À EÒÍ £õμz ì÷hõºì ¼m ., J¸ 

QøÍø¯ ©xøμ°À ö£ØÔ¸UQÓx, QøÍUS 

\μUSPÒ AhUPÂø» «x 25% ÷\ºzu Chõ¨¦ 

Âø»°À AÝ¨£¨£kQßÓÚ. QøÍ uÚUöPõßÖ 

J¸ ÂØ£øÚ¨ ÷£÷μmøh øÁzv¸UQÓx, ÷©¾® 

vÚ¢÷uõ¸® ö£Ö® GÀ»õ öμõUPzvøÚ²® 

©xøμ°¾À» ©xøμ Á[Q. 
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 RÌUPsh Â£μ[PÎ¼¸¢x uø»ø© A¾Á»PU 

PnU÷PkPÎÀ ÷uøÁ¯õÚ \›UPmkuÀPøÍa ö\´x 

1997, ©õºa 31&À •i²® BsiØPõÚ QøÍU 

PnUøP u¯õº ö\´x QøÍ°ß C»õ£ |mhzvøÚ 

Psk¤i. 

 ¹ 

\μUQ¸¨¦, 1996 H¨μÀ, 1-À 75,000

\μUQ¸¨¦, 1997 ©õºa 31-À  90,000

£Ø£» PhÚõÎPÒ, 1996 H¨μÀ 1&À 42,000

£Ø£» PhÚõÎPÒ, 1997 ©õºa, 31&À 54,000

uø»ø© A¾Á»Pzv¼¸¢x Chõ¨¦  

Âø»°À AÝ¨¤¯x 5,46,000

ÁõhøP, ©ØÖ® Á›PÒ 24,000

Cuμ ö\»ÂÚ[PÒ 4,800

AÆÁõsiØPõÚ öμõUP ÂØ£øÚ 3,24,000

Phß ÂØ£øÚ 2,10,000

÷£÷μmkU PnUSSÎ¼¸¢x ö£ØÓx 1,98,000

T¼ öPõkzux 20,400

T¼ CßÝ® öPõkUP¨£h ÷Ási¯x 2,000

 

––––––––––––– 



 

  

 

 

 
B.Com. DEGREE EXAMINATION –  

DECEMBER, 2018. 

First Year 

FUNDAMENTALS OF COMPUTERS  

Time : 3 hours Maximum marks : 75 

SECTION A — (3 × 5 = 15 marks) 

Answer any THREE questions. 

1. Define Computer. 

 Po¨ö£õÔ Áøμ¯Ö. 

2. Explain how rows and columns can be modifying 
in MS-Excel work sheet. 

 ¦o uõÎÀ {μÀ ©ØÖ® {øÓPøÍ G[VÚ® v¸zu® 

ö\´Áõ´? ÂÁ›.  

3. What is meant by Page layout? Explain. 

 £UP Aø©Ä GßÓõÀ GßÚ? ÂÁ›.  

 UG–348 BBCA–13/
BBAC-13
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4. State the functions of operating system. 

 ö\¯À£õmk •øÓ°ß £oPøÍ ÂÁ›.  

5. Write short notes on MS- Excel. 

 ø©U÷μõ \õ¨m Â›uõÒ SÔzx SÔ¨¦ ÁøμP.  

SECTION B — (4 × 15 = 60 marks) 

Answer any FOUR questions. 

6. Explain the Internal commands of MS DOS with 
examples. 

 ø©U÷μõ \õ¨m Ámk ö\¯À•øÓ°ß EÒÏk 

BønPøÍ GkzxUPõmkhß ÂÍUSP. 

7. Analyze the uses of statistical and financial 
functions of MS-Excel. 

 ø©U÷μõ \õ¨m Â›uõÎÀ ¦ÒÎ°¯À ©ØÖ® 

{v°¯¼ß £¯ßPøÍ Bμõ´P.  

8. Discuss the salient characteristics of MS-WORD. 

 ø©U÷μõ \õ¨m £ouõÎß Snõv\¯[PøÍ 

ÂÍUSP. 

9. Discuss the work and area of the power point. 

 ªß _miÀ EÒÍ £o £SvPÒ SÔzx ÂÁ›.  
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10. Write a short note on (a) Work sheet (b) Slide 
Show (c) Computer Graphics, 

 (A) Â›uõÒ (B) ]À¾UPõm] ©ØÖ® (C) PoÛ 

ÁøμPø» SÔ¨¦ ÁøμP.  

11. Draw a neat block diagram of a digital computer 
and explain. 

 ªßÚq Po¨ö£õÔ°À ¤ÍõU Áøμ£h® Áøμ¢x 

ÂÍUSP. 

12. How will you add, modify, delete row and column 
in MS-Word. 

 ø©U÷μõ \õ¨m ö\õÀ¼À SÖUS Á›ø\, ÷|º Á›ø\ 

GÆÁõÖ ÷\ºzuÀ, öÁmkuÀ, v¸zv¯ø©zuÀ 

BQ¯ÁØøÓ ö\´vkÁõ´? 

––––––––––––– 


